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COMMUNITY ROOM POLICY

INFORMATION REGARDING THE WARREN PUBLIC LIBRARY MEETING COMMUNITY ROOM

Users of the Community Room shall follow the terms and conditions of this policy and complete the application that is
available on this website. All requests will be considered by the library and are granted at the discretion of the Director

and/or Library Board.

e The Warren Library has a Community Room that is available for use by Warren residents and groups.

e Use of the room is free.

e The Warren Library Community Room is available to be used by Warren residents and groups during our regular
operating hours. Library-sponsored events may be scheduled during off-hours with board approval.

® The capacity of the room (per the fire marshal) is 49 people.

e There are tables and chairs available for use.

e Set up and breakdown of the room is the responsibility of the group using the room.

® The room must be left as it is found — clean, tidy, and free of any trash or mess.

e Fundraising by nonprofits is allowed at the discretion of the library Director/Board.

e Youth groups may only use the room with adult supervision.

e Our Community Room may not be used for religious services, political campaigns, events that may interfere with
other library activities, or by groups that promote violence, hate, or discrimination.

e The Community Room is not available for private parties or social gatherings (i.e., weddings, birthday parties).

e Use of alcohol in the Community Room is at the discretion of the Library Board.

e Any individual or group wishing to reserve the room must submit a Community Room Request Form at least 3
weeks before their proposed event.

® Groups wishing to use the room must contact the librarian to reserve the room for their meeting. They must

return a completed Community Room Request Form to the library and call 860-868-2195 to confirm the date and
time of the reservation.
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https://docs.google.com/document/d/10KKhhN3ur9yqd-jN34iXwf6SefO_XUf7MlkkgaWRcBE/edit?usp=sharing

